
 

Request for Proposals 

21-RFP-007 

For More Information:  Bill Tripp at 530-627-3446 x 3023  

Proposal Deadline: February 17, 2021 no later than 4:00 PM (Pacific Standard Time) 

 

The Karuk Tribe requests proposals for the following Scope of Work (SOW) for a Tishawnik 

Garden Operations Manager located at 37105 HWY 96, Orleans, CA 95556 with main 

office/storage at 39051 Hwy 96, Orleans, CA 95556. 

 

The Garden Operations Manager at the Tishawnik farm site is responsible for the 

clearing/brushing, identifying priority purchase lists within identified budget limitations, 

preparing procurement documentation, planting, and coordinated processing of foods generated 

by the farm. The responsibilities include farm expansion, installation of plants/fruit trees, 

irrigation equipment and maintenance of the garden. The Garden Manager will have a minimum 

of 3 years’ experience in farm management, have a food handler Certification and demonstrate 

passion for horticultural education. All supply ordering will be done in accordance with the 

Karuk Tribe’s procurement policies. And all farm activity will be compliant with the Karuk 

Tribes ESF 11 Standard Operating Procedures for assuring COVID 19 safety.  Respondent must 

have excellent management and collaboration skills. 

 

Task One  

Prepare/order items to start garden for spring/summer of 2021 

 

1. Site visit and review current inventory and available equipment/supply budgets.  

2. Set up green house at designated location, and prepare starts.  

3. Work with DNR admin to place orders to keep farm up and running. 

4. Must have a valid California driver’s license and be insurable through the Karuk Tribe.  

5. Coordinate and oversee community volunteers in the installation and maintenance and 

harvesting of the farm.  

6. Contact Alex Watts Tobin at (530-627-3446 ext#3015 atobin@karuk.us) to schedule 

archaeological survey prior to initiating ground disturbing activity.   

7. Work with Pikyav Field Institute Program Manager (or designee) to negotiate potential 

supply contracts with Hoopa Food Distribution and/or Food for People programs.   

 

Task Two 

Maintenance of Garden/distribution of goods from garden 

 

1. Make regular inspections to ensure that all gardens are being properly maintained (water, 

weeding, etc.) 

2. Track work products, volunteerism and other outcomes for reporting purposes.  

3. Track all food harvested, given away, sold, preserved or donated in farm log. 
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4. Oversee and coordinate execution of farm maintenance, harvesting, processing for 

storage, and distribution activity. 

5. No herbicides/pesticides will be used at any time. 

6. Organize food distribution dates and events in accordance with ESF #11 Standard 

Operating Procedures.  

7. Coordinate with Administrative Operations Manager to process any financial return from 

farm operations for the benefit of continued farm operations and Endowment building 

purposes.  

 

Task Three 

Winterizing/ End of season  

 

1. Disassemble water system and put away or otherwise secure for winter.  

2. Pull weed cloth and store.  

3. Secure all fruit trees for the winter. 

4. Complete and turn in final food/event inventory data.  

5. Clean and store all items used in kitchen, garden site and secure all garden storage units.  

6. Till in and mulch or plant cover crop as needed. 

 

Responses to this Request for Proposals should include the following: 

1) A statement of qualifications, including relevant project history.  

2) A loaded hourly rate and hour estimate by task item, with attached price page. Line item 

charges  

3) Names and telephone numbers of three client references. 

 

Responses must be hand, mail, or email delivered by February 17, 2021 no later than 4:00 

p.m. (Pacific Standard Time) to: 

  

Emma Lee Perez, Contract Compliance Specialist 

 Karuk Tribe – Administration Office 

 64236 Second Avenue 

P.O. Box 1016 

Happy Camp, CA  96039 

 Faxes will NOT be accepted 

 Emails will be accepted at: emmaleeperez@karuk.us 

 

 

Indian Preference will apply in the selection process in accordance with the Tribal 

Employment Rights Ordinance (TERO) and/or Indian Preference Act of 1934 (Title 25, 

USC, Section 47), based on funding source requirements. 

 

All contracts that exceed $2,500.00 shall be subject to a two percent (2%) Tribal 

Employment Rights Fee in accordance with the TERO Ordinance. 

 

If applicable, construction contracts in excess of $2,000, when required by Federal grant 

program legislation, are subject to compliance with the Davis-Bacon Act (40 USC 276a to 
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a-7) as supplemented by Department of Labor regulations (29 CFR part 5). 
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Price Page for 21-RFP-007:  

 

Proposal Submitted by: 

 

Name:         Phone Number:      

 

E-mail:         Fax Number:      

 

Amount requested to be compensated for each task: 

 

• Task: ___________________ 

 

• Task: ___________________ 

 

• Task: ___________________ 

 

List previous experience below: 

 

              

 

              

 

List up to three references with phone numbers below: 

 

1)                

 

2)                

 

3)                

 

Other Comments:  
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Price Page for 21-RFP-007:  

 

Proposal Submitted by: 

 

Name:         Phone Number:      

 

E-mail:         Fax Number:      

 

Lump sum amount requested to be compensated for:        

 

Provide hourly rates:  

 

 

 

 

 

Provide travel expense rates: 

 

 

List up to three references with phone numbers below: 

 

1)                

 

2)                

 

3)                

 

Other Comments:  

 

______________________________________________________________________________

_______ 

 

______________________________________________________________________________

_______ 

 
Indian Preference will apply in the selection process in accordance with the Indian Preference Act of 1934 

(Title 25, USC, Section 47) and/or the Tribal Employment Rights Ordinance (TERO), based on funding 

source requirements. 

 

All contracts that exceed $2,500.00 shall be subject to a two percent (2%) Tribal Employment Rights Fee in 

accordance with the TERO Ordinance. 

 

If applicable, construction contracts in excess of $2,000, when required by Federal grant program legislation, 

are subject to compliance with the Davis-Bacon Act (40 USC 276a to a-7) as supplemented by Department of 

Labor regulations (29 CFR part 5). 


































