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MAINTENANCE WORK REQUEST 

 
 
Date:  ____________________________________________________________________________________ 
 
Requested By:  ____________________________________________________________________________ 
 
Location of Needed Work/Repair:  ___________________________________________________________ 
 
__________________________________________________________________________________________ 
 
Description of Work/Repair Needed: __________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
Request Status: Urgent 
 
   Routine 
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